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PART III
GOVERNMENT OF PUNJAR
DEPARTMENT OF EXCISE AND TAXATION
(EXCISE AND TAXATION-1 BRANCH)

NOTIFICATION
The 3rd March, 2014

No. G.S.R.13/Const./Art. 309/2014.-In exercise of the powers
conferred by the proviso to article 309 of the Constitgtion of India, and all

other powers enabling in this behalf, the Governor of

Punjab is pleased to

make the following rules, regulating the recruitment and the conditions of
Service of persons appointed to the Punjab Excise and [laxation Department

(Group ‘A’)Service, Rules, 2014 namely:-

RULES

1. Short title, commencement and application.- (1) These rules nay

be called the Punjab Fxcise and Taxation Department
Rules, 2014,

(Group ‘A’) Service

(2} They shall come into force on and with effect from the date of

their publication in the Official Gazette.

(3) They shall apply to all the posts specified in A

L]

(a) “Appendix” means an Appendix appended to these rules;

(b) “Commission” means the Punjab Public Service Commission:

\ppendix A"

Definitions.- In these rules, unless the context otherwise requires.-

(¢) “Commissioner” means the Excise and Taxation Commissioner,

Punjab;

(d) “Government” means the Government of Punjab in the department

of Excise and Taxation; and

(e) “Service” means the Punjab Excise and Taxation Department

(Group ‘A’) Service.

3. Number and character of Posts.-The Service shall comprise the posts

specified in Appendix A’

Provided that nothing in these rules shall affect the inherent right of the

Government to add or to reduce the number of sucl posts or to creafe new

posts with different designations and scales of pay whether permanently or

temporarily.
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4. Appointing Authority.- Appointment to the Service shall be made by

the Government.

5. Method of appointment, qualification and experience.-(1)
Appomtments to the Services shall be made in the manner as specified in
Appendix ‘B

Provided that if no suitable candidate is available for appointment by
promotion and by direct appoin:ment then appointment to the Service shall be
mdde by transfer of a person holding a similar or an identical post under a
State Government or Government of India.
(2)  No person shall be appointed to any post in the Services, unless he
posseses the educational qualification and experience, as specified against
that post in Appendix 'B’.
(3) Appointment to the Services by promotion shall be made on seniority-
cum-merit basis. but no person shall have any right 1o claim promotion on the

basis of seniority alone.

6. Pay of the members of the service.- The members of the Service
shall be entitled to such scales of pay. as may be authorized by the Punjab
Government from time to time. The scales of pay, at present m force, in
respect of the members of the services are given in Appendix "A”.

7. Training.- Every Excise and Taxation Officer, whether appointed by
direct recruitment or promotion will be required to undergo training as may be
specified by the Goverpment from time to time.

8. Departmental Examination.- (1) The person appointed, in the Service,
by direct appointment or by promotion to the post of Excise and Taxation
Officer, shall have to pass the departmental examination with at jeast sixty-six
percent marks in each subject in accordance with the syllabus specified in
Appendix "D’, within a period not exceeding two and half years from the date
of his appointinent.

9. Discipline, Punishment and Appeal.- (1)In the matters of discipline,
punishment and appeal, the member of the Service ghall be governed by the
Punjab Civil Service (Punishment and Appeal) Rules, 1970, as amended trom
time to time.

(2) The authority empowered to impose penalties as specified in rule 5 of
the Punjab Civil Service (Punishment and Appeal) Rules, 1970, in respect of

the members of the Service, shall be the Government.
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mppllcatmn of the Punjab Civil Serviee (i(;eneml and Common
Condition of Service) Rules, 1994.- (1) tn respect of the matters, which
are not specifically provided in these rules, the members of the Service shall
be governed by the Punjab Civil Services (General and Common Conditions
of Service) Rules, 1994, as amended from time to time

(2) The Punjab Civil Service (General and Common Conditions of Sery ice),
Rules, 1994, at present in force are containe: in appendix 'C',

I1. Repeal and saving.- T he Punjab Excise and Taxation l)qaanmumﬂtalc
Service, Class-I) Rul es, 1979,

The Punjab Excise and Taxation Department (State Service ( ‘lass-1T)
Rules 1956 and the Punjab Excise and Taxation Department (State Service
Class-IlI-A) Rules, 1956 these are applicable to the members of the Service
are hereby repealed.

Provided that any order issued or any action taken under the rules so
repealed, shall be deemed to have been issued or taken undeL the corresponding
provisions of these rules. 1

12. Interpretation.- If any question arises as to the int%rpretatinn of these
rules, the Government in censultation with the Depart#wm of Personnel
shall decide the same.



382 PUNJAB GOVT. GAZ. (EXTRA}. MARCH 5,2014
(PHGN 14, 1935 SAKA)
APPENDIX A

(See rule 1 (3), 3 and 6)

Sr. Designation of Number of Posts Scale of Pay

No. the Post (in rupees)
(Pay Band+
Grade Pay)

Permanent Temporary Total

I. Addl Excise and 4 | 3 15600-39100-+8400

Taxation Commissioner

ra
i

2. Jt. Excise and [5600-39100+7800
laxation Commissioner
3. Deputy Excise and 5 I 16 153600-39 1 00+6600

Taxation Commissioner

4. Asstt Excise and 33 27 a2 15600-39100+5400
Taxation Commissioner
5. Excise and Taxation 275 50 334 10300-348004-5000

Officer

I; Out of total 5 posts of Additional Excise and T4xation Commissioner, 3
posts are meant for deparmental bfﬁccrx and qut of remaining 2 posts,
one post for IAS Officer and one ﬁost for PCS Officers.

2. Out of total 16 posts of Deputy E%(cise and Taxlation Commissioner, 15
posts are meani for departmental officers and otie post for PCS officer.
1 i

3. Outoftotal 62 posts of Assistant Fxcise and Ta‘)iatiodf Commissioner, 57
posts are meant for departmental officers and ﬁ\re po%;ts for PCS officer.
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APPENDIX-'C'
GOVERNMENT OF PUNJAB
DEPARTMENT ¢)I" PERSONNEL AMD
ADMINISTRATIVE REFORMS
(PERSONNEL POLICIES—I BRANCH)
NOTIFICATION
The 4th May, 1994
NO. G.S.R.33/Const./Art.309/94. - In exercise of the powers conferred
by the proviso to article 309 of the Constitution of India. and all other powers
enabling in this behalf, the Governor Pfi’un_jab is pleased to make the following
rules regulating the recruitnient and general and common conditions of service

of persons appointed to @@{Group “A’, Group *B’ and Group 'C’] services
in connection with the affairs of the State of Punjab. namely -
1. Short title, commencement and application.- (1) These rules may
be called the Punjab Civil Services (General and Common ( onditions of Service
Rules, 1994,
(2) They shall come into force at once.
(3)  They shall apply to all the posts in W@ Group “A’, Group "B and
Group “C’] services in connection with the affairs df'the State of Punjab.

b

Definitions.- In these rules. unless the context otherw se requires.-

a)  “appointing authority™ means an appointing djuthority spectfied as
such in the Service Ruies made under article 36{9 of the Constitution
of India in respect of any service or Post in [connection with the
affairs of the State of Punjab : |

b)  “Board” means the Subordinate Service Se]eiption Board, Punjab
or any other authority constituted to perform i‘ts functions;

¢) “Commission” means the Punjab Public Servilpe Commission;

d)  “direct appointment” means an appointment lhadse otherwise than
by promotion or by transfer of a person alrea{dy in the service of
Government of India or of a State Government;

e) “Government” means the Government of the State of Punjab in
the Department of Personnel and Administrative Reforms:

) “recognised university or nstitution” means,-

) anyuniversity or institution incorporated by law in any of the
State off India: or
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) any other Hm\/eISlU or mstitution, which is declared by the
Government to he recognised university or institution for the
purposes of these rules.

g) (@@~ Service” means any (roup "A” Service, Group ‘B’ Service '
and Group “C” Service constituted in connection with the affairs of
the State of Punjab as per scales given in the Appendix;]

h) = “Service Rules™ means the service rules made under article 309 of
the Constitution of India regujating the recruitment and conditions
of service other than the general and common conditions of service
of persons agpointed (o any service or post in connection with the
affairs of the State of Punjab) and

“(1) “War hero™ means a defence s¢rwces personnel, or a para-military
forces personnel, who is a hona fide resident of Punjab State and has
been killed or discharged from service on account of disability suffered
by him on orafter [st january. 1999, while fighting in a war declared so
by the Government of India, in operations in Kargil or any other sector in

Jand K in the on going conflict with Pakistan or in any other operations

which may be notified by the State Government to have been undertaken

for preserving the unity and integrity of the Country; or

(i) a defence service persornel or a para-military forces personnel who

was a hora fide resident of Punjab State and was posthumaously

decorated with Parmvir Chakra, Mahavir Chakra or Vit Chakra; provided

‘

a)  In exceptional instances, the q‘ases of such War Heroes may also
be covered. with the prior appr¢va of the Department of Personnel
who though not hona fide residents \OfPUI‘I_}db State are yet closely
connected to the State of Punjab;

by  In the case of War Heroes. falling in the category (ii) above, the

benefits to be given by the State Government will be restricted

only to first generation dependent members/next of the kin.

that -

Note:-  The Government reserves the tight to include any other category

3.

of Awardees for the purpose of providing employment to the
category of War Heroes, as may be notified. ]

Nationality, domicile and character of person appointed to the

Service.~ (1) No persor shall be appointed to the Service unless he is.-

a) aCitizen of India: or
b)  aCitizen of Nepal; or
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a Subject of Bhutan; or

o
N

dj  a Tibetan refugee who came over to }nd#a before the Ist day of
January, 1962 with the intention uf;"rsrnmnénl})' setthng in India; or
e)  aperson of Indian origin who has i igrated from Pakistan Burma,
Sti Lanka and Fast  African Countries of Kenya, Uganda and
Linited Republic of Tanzania ( formerly Taﬁnganyika and Zanzibar),

Lam

ia. Malawi, Zaire, Ethiopia and Viemz#m with the intention of

inently settling in India |

ided that a person belonging to any of the ‘c.ﬁ:e-_:_'_c-ﬂes (b), (¢}, (4)
and € shall be a person in whose favour a certificate of eligibility has been
given by the Government of Punjab in the Departme:jﬁt of Home Affairs and
Justice.

(23 Aperson in whose case a certificate of eligibility is necessary may
be admitted to an ¢xamination or interview conducted by the
Commission or the Board, as the case may be, on his furnishing
proof that he has applied for the certificate but he shall nor be
appointed to the service unless the necessary certificate is given to
him by the Government of Punjab in the Department of Home
Affairs and Justice.

(3} No person shall be recruited to the service by direct appointment,
unless he produces,- .

a)  a certificate of character from the principal academic officer of
the university. college, school or institution last attended, if any, and
similar certificates from two respensible persons not being his
relatives, who are well acquainted with him/ in his private life and
are unconnegted with him in  his private life and are unconnected
with his umiversity, college, school or institution; and

b) An affidavit to the effect that he was never convicted for any
criminal offence involving moral turpitude and that he was never
dismissed or removed from service of any State Government or of
Government of India, or of any Public Sector Undertaking.

4.  Disqualification.- No person:-

a) who has entered into or contracted a marriage with a person having
spouse living : o1

b)  who, having a spouse living, has entered into or contracted a marriage
with any person shall be eligible for appointinent to the Service :
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Provided that the Government. if satisfied that such marriage is
permissible under the personal law applicable to such person and the other

party to the marriage and that there are other grounds for so doing, exempt

any person from the operation of this rule

*¢ [5. Age.-~ (1) No person shall be recruited to the Service by direct

(2)

appointment. it he is less than e‘ighteen years or is more than thirty
seven years 0f age in the case of technical and non-technical posts
on the first day of January of the vear immediately preceding the
last date. fixed for submission bf‘app!ications by the Commission
or the Board. as the case may be.]*c

Provided that where different lower and upper age limits have
been specifically prescribed for posts in the Service Rules, these
limits shall be made applicable :for appointment to such posts:

Provided further that the upper age limit may be relaxed upto
forty-five vears in the case of gersons already in the employment
of the Punjab Government. other State Government or the
Government of India

Provided further that in the case of candidates belonging to
Scheduled Castes and other Bacikv\"ard Classes. the upper age limit
shali be such as may be fixed by the Government from time to
time.
In the case of ex-servicemen, the upper age limit shall be such as
has been prescribed in the Punjab Recruitment of Ex-servicemen
Rules. 1982, as amended from time to time.
In the case of appointment on compassionate grounds on priority
hasis. the upper age limit shall be such as may be specifically fixed
by the Government from time to time.

*[(4) In the case of appointment of a War-hero. who has been discharged

from defence services or para-military forces on account of disability
suffered by hiim or his widow or dependent member of his family,
the upper age limit shall be suchias may be specifically fixed by the

Govermnment from time to time. }*

*c [SA. Increase in upper age limit — Notwithstanding anything contained in
rule 5, on and with effedt from the commengement of the Punjab Civil Services
(General and Common Conditions of Service) Amendment Rules, 2010, where
in any other Service rules, or in Government instructions, the upper age limit
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for appointment to any Service or for any category ar persons, if different
from thirty-five vears, it shall be deemed to have been increased by two

vears. [*o
6. Qualification etc.- Subject 1o the provisions oftkese rules, the number
and character of posts, method of recruitment and edt1¢ati0nal qualifications
and experience for appointment to a post or posts in a Service and the
departmental examination, if any. shall be such as méy be specified in the
Service Rules made for that Service:
*[Provided that where appointment of (@@ {Group A or Group "B’ }non-
technical post is offered to a war-hero. who has been discharged from defence
services or paramilitary forces on account of disabilitb/ suffered by him or
his widow or dependent member of his family, under the instructions issued
in this behalf by the Govermnent. the educational qualifitation to be possessed
by such person shall be graduation from a recognised university. Such person
who is offered @@ {Group “A” or Group ‘B’ or Group "C’} non- technical
post, shall not, however. be required 10 posses experience of technicai or non-
technical post at the time of his initial appointment. |
7. - Probation.- (1) A person appointed to any post in the service shall remain
on probation for a period of two vears. if recruited by direct appointment and
one year if appointed otherwise:
Provided that.- '
tal any period. after such appointment, spent on deputation on a
corresponding ora higher post shall count towards the period
of probation:
(b) in the case of an appointment by transfer, any period of work
on an equivalent or higher rank, prior to appointment to the
Service, may in the discretion of the appointing authority, be
allowed to count towards the period of probation;
{¢) any pernind ol officiating appaintment to the Service shall be
reckoned as period spent on probation; and
(d) any kind of leave not exceeding six months, during or at the
end of | period of.probation, shall be ¢ounted towards the
period of probation.
(2) K. inthe opiniion of the appointing authority, the work or conduct of
a person during the period of probation is not satisfactory or if he

has failed to pass the departmenial examination, if any, prescribed
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in Service Rules within a perio@ not exceeding two and a half years
from the date of appointment, it may,-

(a) if such person is recruit#d by direct appointment, dispense
with his  services, or re\),ert him to a post on which he held
lien prior to his appointment to the Service by direct
appointment; and

{b) if such person is appouited otherwise-

i) revert him to his former post; or

iy deal with him in such other manner as the terms and
conditions of the previous appointment permit.

{3) On the comkulclian of the period of probation of a person, the
appointing authority mav
ta) if his work and conduct has in its opinion been satisfactory -

) confirm guch person, from the date of his appointment
or from the date he completes his period of probation
satisfactorily, if he is not already confirmed; or

i) declare that he has completed his probation satisfactorily,
if he is already confirmed: or

(b) iThis work or conduct has not been in its opinion, satisfactory
or if he has failed to pass the departmental examination. if
any, specified in the Service Rules—

) dispense with his services, if appointed by direct
appointment or if appointed otherwise revert him to his
formier post, or deal with him in such other manner as
the terms and conditions of his previous appointment
m.éy permit;

1)  extend his period of probation and thereafter pass such
order as it could have passed on the expiry of the period
of probation as specified in sub-rule (1):

Provided that the tatal period of probation including extension, if any,
shall not exceed three years. ‘

8. Seniority.- The seniority inter se of persons appointed to posts in each

cadre of a Service shall be determined by the length of continuous service on

such post in that/cadre of the Service.

Provided that in the case of persons recruited by direct appointment
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who join within the period specified in the order of appointment or within such
period as may be extended from time to time by the appointing authority subject
to a maximum of four months from the date of order of appointment the order
of merit determined by the Commission or the Board, as the case may be,
shall not be disturbed:

Provid@d further that in case a person is permitted to join the post after

the expiry ofﬁhe said period of four months in consultation with the Commission

or the Boardt as the case may he, his seniarity shall be determined from the

date hejoinsj]l‘nf: post:

Provide%d further that in case any person of the next selection has joined

a post in the cadre of the concetned Service before the person referred to in

the preceding proviso joins, the person so referred shall be placed below all

the persons ofthe next selection who join within the time specified in the first

proviso:

Provided further that in the case of two 0 more persons appointed on

the same date, their senicrity shall be determined as follows:-

a)  apgrson appointed by direct appointment shall be senior to a person
appoinied otherwise;

b)  a person appointed h\ promation shall be senior to a person
ap_;:i-oimcd by‘transi'c |

¢) i the case of persons appointed by promotion or transfer, the
senﬁority shall be determined aceording to the -_.cniui-ll_\ of such
persons in th;-z appointments from which they were promoted or
transterred; and

d) in tl?e case of persons appointed th transfer from different cadres
theit seniority shall be determin{ed according to pay, preference
being given to a person who was dra wing a higher rate of pay in
his previous appointment; and if the rates of pay drawn are also
the same, then by their ]ength ofSe:trvice in these appointments and
if the length of service is also thd; sarne, an oider person shall be
Senior to a younger person. |

Note:-  Seniprity of persons appointed on purely provisional basis or on

adhoc basis shall be determined as and when they are regularly

appointed keeping in view the dat?¢s of such regular appointment.

9. Liability of members of Service to tr%nsfer.— A member of a Service

1ay be transterred to.any post whether inclu#ed in any other service or not,
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‘on the same terms and conditions as are specified in rule 3.17 of the Punjab

Civil Service Rules. Volume-1, Part I
10. Liability to serve.- A member of a Service shall be liable to serve at
any place, whether within or out of the State of Punjab, on being ordered so to
do by the appointing authority.
1i. Leave, Pension and other matters.- In respect of pay, leave, pension
and al! other matters not expressly provided for in these rules, a member of a
Service shall be governed by such rules and regulations as may have been or
may hereafter be adopted or made by the competent authority.
2. Discipline, penalties and appeals.- (1) In the matter of discipline,
punishment and appeals, a member of a Service shall be governed by the
Punjab Civil Services (Punishment and Appeal) Rules, 1970 as amended from
tie o time,
2}y The authority empoweded’ 1o impose penalties specified in rule 5 of the
Punjab Civil Services (Punishment and Appeal) Rules, 1970 and the appellate
authority thereunder in respect of the Government employee shall be such as
may be specified in the Service Rules.
13. Liability for vaccination and re-vaccination.- Every member of a
Service shall get himselt vacc}nated or re-vaccinated when Punjab Government
se directs by a special or gederal ordel
14. Oath of allegiance.- Cvery meniber af @ Service. unless he has alrzad)
done so. shall be required to take oath of allegiance w India and to the
Constitution of India as by law established
*b {15. Minimum Educational and other gualifications:-
\. (i)  No person shall be given direct appointment to the post of Clerk
under the Punjab Government unless he possesses the Bachelor’s
Degree from a 1'e¢ognised University or Institution: and
(1) Possesses at least éme hundred and twenty hours course with hands
on experience in the use of Personal Computer or Information
Technology in Ottice Productivity applications or Desktop Publishing
applications from a Gevernment recognised institution or a reputed
institution. which s 1SO 9001, certified.
| OR
Possesses a Computer information Technology course equivalent
t0 *O’ level certificate of Department of Electronics Accreditation
of Computer Course (DOEACC) of Government of India
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*d  [2) The person so appointed as Clerk in terms of the provisions of sub-

rule(1), shall have, before his appointment, qualified a test in Punjabi
typewriting eilhcr on computer or on manual or electronic typewriter, to
be conducted by the Board or the appointing authority or the Department
of Information Technology as the case may be. at @ speed of thirty
words per minute.".
3) Omitted, |*d
Provided that wherej appointment of Group *C" non-technical post 1s
offered to a War Hera. who has beenfdisc}:targed from Defence Services
or dependent memiber of his family under the instructions issued in this
behatt'by the Government, the educaqliona\ qualification to be possessed
by such person shall be Graduate i!'rom a recognised University or
Institution, However, such person shall not be required to qualify the test
in Punjabi ty}pe~writinig as specified irfn sub-rule (2).1 *b
UGl Mixfﬂiﬁmum Educational and other Qualifications for appointment
to the post of Steno-typist or Junior Scale Stenographer.- No person
shall be given direct appointment to the pqsst of Steno-typist or Junior Scale
Stenographeﬁr under the Purijab (.’;ove‘mmeq:lt, unless he -
(a) Possesses Bachelor’s Degree from a recognised University or
Inistitution; and |
(b) Qualifigs a test in Punjabi Stenography to be heid by the Board or
by the appojnﬂnéamlmrity ata sﬁ)eed specified by the Government
from time to time: and
(¢) Possessesat Jeasﬂone hundred and twenty hours course with hands
on experience in! the luse of Personal Computer or Information
Technology in Office Productivity applications or Desktop Publishing
applications from Government rejtcognised institution or a reputed
mstitution, which fis IS0 9001, ceftified,
OR
Possesses a Computer information Technology Course equivalent
100 level ceniﬁt@ate pf Department of Electronics Accreditation
of Compurer (’.’our%se.([)('}EACC)jof Government of India; ! **
##{17. Knowledge of Pl@mjabi L.anguage - No person shall be appointed to
any post in any service by ﬁire&t appointment upless he has passed Matriculation
examination Mith Punjabi as dne of the complzuisory orelective subjects or any
other equivalent examiration iin Punjabi language, which may be specified by
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—_—

(2) Debdr?ﬂjing for consideration for promotion of a Government
employee who refuses to accept promotion.- [n the event of refusal 1o
accept promation by 4 member of a service, he shall be debarred by the

appeintimg authority from consideration for promotion for al| the consecutive
chances wﬁiﬂiclh may oceur in futiire within a period oftwo years from the date
ol such refusal 1o accept promuotion:

Provided that i a case where the appomting authority is satisfied that a
member of 4 service has refused foaceept promotion under the circumsiances
beyond his gontrol, it Mgy excmpt such a member for reasons o he recorded
therefor in writing from the opetation of this rule. |
19. Power to relax.- Where te governiment is of the opinion that it is
necessary tolexpedient 5o to do. it may by order, {or reasons to be recorded in
writing, reia.% an\ of thejprovisions of these rules with respect Lo any class or
category of persons.

Provided that the provisions relating 10 educational gualifications and
experience.;ifah_v, shall not be relaxed.

20. Over riding effect.- The nrovisions of these rules shall have effect
notwithstanding anything contrary contained in any riles for the time being in
force for regulating the recruitment and conditions of service for appointment

T public service and pests m connection with the atfairs of the State.

21. Interp,‘ré;ta{tion.- Hany, question arises as 1 the interpretation of these

rules, the Government hall decide (he same
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Subject
(1)

{4)
(5)
{6)
(7)
(8)

(%)
Subject

(1)
2)
{3}

(4}

(3)

(6)
(7)

¢ I-Law of Crimes:

APPENDIX -D
Syllabus

i
Indian Penal Code, Act XIV of 1860 (as amended up to date)
Chapters L to V, IX to X1} XIII and XIV.

Code of Criminal Proq}edu.r'@, Act V of 1898 including
schedules. ‘

Indian Evidence Act 2 of 1872,

General Clause Act, 1897,

Prevention of Corruption Act. 1988,

: H-Excise Law:

The Punjab Excise Act, 1914,

Thfe;;"unjah Loeal Opium Act, 1923,

Thjé Opiam Act, 1878,

The Narcotics Drups and Psychotrapic Substances Act, 1985,
Notifications, orders, rules and executive instructions.
Annual Excise Policy.

Th% Indian Power Alcohol Act, 1948,

The‘ Punjab Gram Panchayat Act, 1994 (Section 40 only) and

Nnt#ﬁcations, Orders and Rules issued under (1) to (8) above.

: HI Law relating 1o Allied Taxes:

Thei Punjab Entertainments Duty Act, 1936.

Punjab Cinema (Regulation Act, 1952) Section (8).

Punjab Cinema Regulation Ruies, Schedule of conditions of
Para a Clause 40.

Reciwefy of arrears under Land Revenue Act, 1887 (Section
27, .61 to 96). ‘
The Punjab Tax on LuxuriesiAct., 2009. The Punjab on
Luxukries Rules, 2819,

|
The Punjab Tax on Entry of goods into Local ACT 2060,

The Punjab Tax en Lotteries Act, 2005.
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@)

(9)

Subject :

(1}
(2)

Ry

subject :

(b

(2)

The Punjab Entertainments Tax (Cinematograph Shows) Act,
1954.

Notifications, orders, rules and executive Instructions
issued under (1) to (8) abave.

IV-Civil Law:

Punjab Government Empioyees Conduct Rul%as, 1966.

Punjab Civil Services (Punishment and Appeal) Rules, 1970,

Punjab Civil Services Rules Volume 1, Pari-2 (Appendix 23-

24). :

Punjab Civil Services Rules Volume 1, Part-I and Volume-2.

Punjab Financial Rules Voiume-1,

The following portions of the code of Civil Procedure

(i)  Order V-Issue and service of summons;

(if) Order XIII-Production, impounding and return or
documents;

{iil) Order XVI-Summoning and attendance of witness; and

(ivy Order XVIII-Regarding of suits and examination of

wifnesses,

subject: V-Punjab Value Added Tax Act Law:

The Punjab Value Added Tax Act, 2005 and Rules framed
there-under.

The Indian Sales of Goods Act (Sections relating to VAT Act
and Rules).

The Central Sales Tax Act, 1956 and Rules framed there-
under.

Vi-Book Keeping and General Commercial Knowledge:

Candidates will be required to answer questions about the
theory and practice of single and double entry book keeping
including the preparation of Trading Account, Profit and Loss,
Account and Balance Sheet. .’

The Paper will also test candidate's knowledge of general

commercial terms and practices.
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(3)  The test of minimum 10 marks will also held of Landa Scrip}

of Amritsari or Mahajani Script.
Subjeet: VII-Computer and Management Information Systeny;

() Group-I Management Information System need and
ccmncepix,?ac@rs influencing management infurmaiéﬁg
svstem and ¢haracteristics of management inforinatioh
svstem, data and information system topology of
management information systes, structure of managenient
informatian system. iecizion making and rbEe of
managenment information system, data conm‘iunicution;Basi&
Hardware fequired, Channel festure and distributed data
basis.

Nore.-  The candidate is required to have up to date knowledge of
all Acts, Ruley, Notifications, Excoutive instructions, 3m'ders§

ete, as preseribed in the Examination.”

Sd/-
.P. REDDY.
Financial (omnussioner Taxation and
Secretary to Government of Punjab,

Department of Fxcise and Taxation.

FIRN3-20047PH Gove, Prass, S48 Nugar



